Sample Privacy Policy

We are committed to safeguarding the privacy of our website visitors; this policy
 sets out how we will treat your personal information.

(1)
What information do we collect?

We may collect, store and use the following kinds of personal information:

[(a)
information about your computer and about your visits to and use of this website (including [your IP address, geographical location, browser type and version, operating system, referral source, length of visit, page views, website navigation and [details]]);]

[(b)
information relating to any transactions carried out between you and us on or in relation to this website, including information relating to any purchases you make of our goods or services (including [details]);]

[(c)
information that you provide to us for the purpose of registering with us (including [details]);]

[(d)
information that you provide to us for the purpose of subscribing to our website services, email notifications and/or newsletters (including [details]);]

[(e)
any other information that you choose to send to us; and]

[(f)
other information.]

[(2)
Cookies

A cookie consists of information sent by a web server to a web browser, and stored by the browser. The information is then sent back to the server each time the browser requests a page from the server. This enables the web server to identify and track the web browser. 

We [may] use [both] [“session” cookies] [and “persistent” cookies] on the website.  [We will use the session cookies to: keep track of you whilst you navigate the website; and [other uses].]  [We will use the persistent cookies to: enable our website to recognise you when you visit; and [other uses].] 

[Session cookies will be deleted from your computer when you close your browser.]  [Persistent cookies will remain stored on your computer until deleted, or until they reach a specified expiry date.]

...

This document contains the first few sections of a

 premium SEQ Legal template available for download from:

http://www.website-contracts.co.uk
�	The purpose of a website privacy policy is help webmasters and web-based businesses comply with data protection legislation.  In the UK, that primarily means compliance with the Data Protection Act 1998 and the Privacy and Electronic Communications (EC Directive) Regulations 2003.  Failure to comply with data protection legislation can lead to civil liability and criminal law penalties.  Our template privacy policy is designed for use by businesses based in the UK (although the UK data protection regime derives from EU law, there are differences in how that EU law has been implemented in the different member states of the EU).  The template is designed for websites which collect standard kinds of non-sensitive personal data for standard kinds of use.  It may be unsuitable for websites which collect sensitive personal data (such as information relating to a person’s health, sexuality, ethnicity or politics) or which collect personal information from children.  It may be suitable, for example, for use with websites which act as online company brochures or online shops. The website privacy policy template will need to be edited before it is ready for use.  Square brackets in the document indicate the sections which need or are likely to need to be edited.  However, you should of course carefully review the whole document to ensure that it meets with your requirements.  You should regularly review your privacy policy to ensure that it remains up-to-date, both with respect to the law and to your business's use of personal data.  Please note that the use of a privacy policy does not exhaust your data protection obligations.  If you are in any doubt regarding the preparation of your privacy policy or your data protection obligations generally, you should seek professional advice.  





�	The privacy policy should be clearly and easily accessible to website visitors from the website home page and any page which collects personal data (e.g. “The personal information we collect on this page will be treated in accordance with our privacy policy”).  In addition, key information about the use of personal data should be provided on the page where the data is collected, rather than in a separate document.





�	“Personal information”: for day-to-day purposes, it is best to assume that all information which relates to a living individual constitutes personal information.  (We use “personal data” and “personal information” interchangeably in this template.)





�	You should list in this provision all of the different kinds of personal information which will be collected over or in relation to your website. We have suggested a number of common categories.





�	If your site does not use cookies, the paragraphs on cookies can be deleted.





	New UK laws relating to cookies are expected to be brought in during 2010 or 2011.  These laws will change the rules concerning cookies and user consent.  You should review your policy on cookies after the new laws have been published.








