Sample Terms of Use (recruitment)

(1)
Introduction

These terms of use are divided into 3 parts.  Part A contains general terms relating to the use of our website; Part B contains special terms relating to registered jobseekers; and Part C contains special terms relating to registered recruiters.

By using our website, you accept these terms of use in full.   If you disagree with these terms of use or any part of these terms of use, you must not use our website.  If you register with the website as a jobseeker or a recruiter, we will ask you to expressly agree to these terms of use.

These terms of use are provided in the [English] language only.

[You must be at least [18] years of age to use our website.  By using our website and by agreeing to these terms of use, you warrant and represent that you are at least [18] years of age.]

[Our website uses cookies.  By using our website and agreeing to these terms of use, you consent to our use of cookies in accordance with the terms of our [privacy policy / cookies policy].]

PART A

(2)
Licence to use website

...

(3)
Acceptable use

...

(4)
Restricted access

...

(5)
User generated content

...

(6)
Limited warranties

...

(7)
Limitations and exclusions of liability

...

(8)
Indemnity

...

(9)
Breaches of these terms of use

...

(10)
Third party websites

...

(11)
Trade marks

...

(12)
Competitions

...

(13)
Variation

...

(14)
Assignment

... 

(15)
Severability

...

(16)
Exclusion of third party rights

...

(17)
Entire agreement

...

(18)
Law and jurisdiction

...

(19)
Registrations and authorisations

...

(20) 
Our details

...

PART B: JOBSEEKERS

(21)
Registering as a jobseeker

In order to register free-of-charge as a jobseeker with our website, you will need to take the following steps: [insert details].

(22)
Jobseeker warranties and undertakings

By registering as a jobseeker, you warrant that all information you provide to us and to any registered recruiter via or in relation to our website [(including without limitation all information in your CV and profile)] is true, accurate, fair and complete, and you undertake to keep all such information up-to-date at all times.

We provide each jobseeker with a login and password to enable the jobseeker to access  restricted areas of our website.  Jobseekers must ensure that their login and password details are kept confidential.  

Jobseekers must notify us in writing immediately if they become aware of any unauthorised use of their login or password details.  

...

(23)
Jobseeker services

Registered jobseekers may have access to additional website areas and features (which we will determine in our sole discretion) which may include:

[(a)
the facility to upload a CV and/or profile into our database, to enable registered recruiters to search for the CV/profile, assess whether the jobseeker may be suitable for a role, and contact the jobseeker where appropriate;

(b)
the facility to limit the disclosure of confidential information to recruiters;

...

(24)
Your relationship with recruiters

You acknowledge that we merely provide a facility to enable jobseekers and recruiters to get in touch and that we do not vet or monitor the registered recruiters who advertise on our website, and you agree that you will not hold us liable, or seek to hold is liable, in relation to any loss, damage or expense that you suffer arising out of the actions of omissions of a recruiter (subject to the first paragraph of Section 7 above).

(25)
Cancelling your account etc.

You may delete your jobseeker account using the website interface at any time.

...

PART C: RECRUITERS

(26)
Registering as a recruiter

In order to register as a recruiter with our website, you will need to take the following steps: [insert details].

...

We will not file a copy of these terms of use specifically in relation to each registered recruiter  and, if we update these terms of use, the version to which you originally agreed will no longer be available on our website.  For this reason, we recommend that recruiters print and file a copy of these terms of use for future reference.

(27)
Recruiter charges

The charges payable by recruiters will be [as set out on our website from time to time].  

[All  charges stated on the website are stated [inclusive] of VAT.]

...

(28)
Recruiter warranties and undertakings

By registering as a recruiter, you warrant that all information you provide to us and to any registered jobseeker via or in relation to our website [(including without limitation all information in job advertisements)] is true, accurate, fair and complete, and you undertake to keep all such information up-to-date at all times.

... 

Recruiters must notify us in writing immediately if they become aware of any unauthorised use of their login or password details.  

Recruiters are responsible for any activity on our website arising out of any failure to keep login details and passwords confidential, and may be held liable for any losses arising out of such a failure.

...

(29)
Recruiter services

Registered recruiters will have access to additional website areas and features (which we will determine in our sole discretion) which may include:

[(a)
the ability to post advertisements on our website;

(b)
access to our database of jobseekers via the website;

(c)
any other services specified on our website from time to time.]

...

(30)
Your relationship with jobseekers

You acknowledge that we merely provide a facility to enable jobseekers and recruiters to get in touch and that we do not vet or monitor the registered jobseekers who use our website, and you agree that you will not hold us liable, or seek to hold us liable, in relation to any loss, damage or expense that you suffer arising out of the actions or omissions of a jobseeker (subject to the first paragraph of Section 7 above).

(31)
Recruiter warranties

We warrant to recruiters that we will perform the paid-for recruiter services with reasonable care and skill.

...

(32)
Cancelling your account 

You may delete your recruiter account using the website interface at any time.

We may cancel your recruiter account in accordance with the provisions of Section 9.

...

Save as specified in the preceding paragraph, recruiters will not be entitled to any payment from us on the cancellation of a recruiter account.

	This is a sample document, containing selected sections from SEQ Legal's template terms of use for recruitment websites.  Ellipses indicate omitted sections.  You can purchase a complete terms of use template from:

http://www.website-contracts.co.uk/acatalog/website_terms_and_conditions.html


�	This terms of use (recruitment) template is designed for use in relation to recruitment websites (where recruiters need to pay to use the site features, but jobseekers do not).  You will also need a privacy policy for such a website.  The template is intended for use on websites focused on England and Wales; it can, however, be adapted for use in other jurisdictions – although this should only be done by someone with the requisite familiarity with the relevant law of the other jurisdiction.  Websites with unusual or non-standard features should always use bespoke terms of use.  The website terms of use template will need to be edited before it is ready for use.  Square brackets in the document indicate the sections which need or are likely to need to be edited. However you should carefully review the whole document to ensure that it meets with your requirements.  If you have any doubts, you should seek professional advice.





	If you plan to run a website with recruitment functionality, you should take advice on the question of whether your business will be an “employment agency”, and therefore regulated under the Employment Agencies Act 1973 and the Conduct of Employment Agencies and Employment Businesses Regulations 2003.  This document has not been specifically drafted to take account of the requirements of this legislation and, if your business is an employment agency, it will need to be significantly amended to comply with the legislation.





�	This is intended to meet the requirements of Regulation 9(1)(b) of the Ecommerce Regulations.





�	Amend as appropriate.








